Yahoo Groups

Instructions

1. You will receive an email with the subject “Invitation to join the (group name) group”

2. Click on the box that says “Join This Group”

3. There will be a gray text strip near the bottom that says: “Would you like to join (group  name)?” underneath it click beside the option “Join the group”, then click “continue”.

4. Now you have to enter your Yahoo I.D.  If you already have an ID (Yahoo email), just sign in. If you don’t have an ID click where it says “Sign Up” and follow the directions.

When you set up your profile you can use any combination of letters and #’s as your profile ID.  You DO NOT have to use your name.  For privacy reasons, member IDs and email addresses are hidden.
5. You’ll then be on a page that says “Join This Group”, click your preference on the “Message Delivery” section, also on the “Message Format” section, and then type the word verification.  Finally, click “Join”.

6. You’ll then be on a page that says “Membership Confirmed”.

· Click on Go to (group name) Home
· Click on “Members” (found to the left of your screen)

· Click on your Yahoo profile

· Click “Edit Profile Information” and fill out the information (hint:  Location = your town name)

· Click on “Save Changes”
· Click on “Finished Editing”

Group Directional Tools

For privacy reasons, most of the features listed below require Moderator approval

 before being posted to the Group.

	Home
	
	Main Home Page – will show new items, members, links, etc. added to the group that week.

	Messages
	
	Emails sent to/from group members

	
	Pending
	Messages that need to be “approved” by the Group Moderator

	
	Post
	Where members send emails to the group

	Files
	
	Where we can keep many useful files such as:  notes of meetings, newsletters, forms, supply lists, etc

	Photos
	
	Where we can post photos of events, etc.

	Links
	
	Where we post useful web pages or websites

	Database
	
	Tables with columns that can be sorted.  

	Members
	
	Member information is hidden for privacy

	Calendar
	
	Here we can list upcoming school events, deadlines, etc.  Can be viewed by day, week, month or event.  


